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Annex 1. Application Form for the BY LEAP Small Grants Programme

	Official name of the Applicant:
	

	Title of the project:
	

	Location(s) of the project**:
	

	Requested amount in EUR:
	

	Project duration: 
* up to 10 months 
	




	Applicant’s contact details for this project

	Address:
	

	Phone number: 
	

	Contact person for this project:
	

	Contact person’s email:
	

	Website of the applicant:
	

	Social media accounts of the Applicant
	










1. Information about the Applicant(s)
1.1. Lead Applicant Information
	Lead applicant’s name
	

	Area and level of operation
	National
Regional
Local

Urban/rural 

Please specify in which region/area is your CSO operating

	Brief presentation of the history of your CSO, the number of members and employees,  structure of employees by category and gender, and information on membership in professional bodies and/or associations
(max 1 page)
	





1.2. Co-applicant information
	Applicant’s name
	

	Level of operation
	National
Regional
Local

Please specify in which region/area is your CSO operating

	Brief presentation of the history of your CSO, the number of members and employees,  structure of employees by category and gender, and information on membership in professional bodies and/or associations (max 1 page)
	





2. Brief Summary in English: (MAX ONE PAGE)
	Name of the applicant
	

	Project title:
	

	
Thematic area (select/bold one area)
	· Improvement of legislative and strategic framework for youth entrepreneurship; 
· Support to innovative business initiatives; 
· Physical and professional infrastructure for youth entrepreneurship; 
· Promotion of entrepreneurship and improvement of entrepreneurial learning and spirit

	Duration 
	Start date:
	
	End date:
	

	Brief description of the project
 
	













Please explain the necessity for support to your initiative and the background to the project preparation.
Briefly explain the correlation between this Project and your previous experiences.
How does the Project correlate with the objectives and expected results of the Small Grants Programme?
Briefly explain the specific objectives of your proposal
Briefly describe the target groups and final beneficiaries. 
Briefly explain the project activities and their relation with the expected results.











	Requested amount in EUR
	




3. PROJECT DESCRIPTION

[bookmark: _GoBack]3.1. What is the main problem you are trying to address through this Project? How did you become aware of this problem? Please explain the situation related to youth entrepreneurship and/or employment in your community. Provide arguments why this problem should be addressed through the Small Grants Programme? Max. 1 page


	

















3.2. What are the expected objectives of your Project? What is the desired change you want to see following the implementation of this Project? Why is it necessary to support this specific solution? The objectives should be closely linked to the needs of the target group and reflect a response to their challenges. 
Your overall goal matches the long-term change you aspire to achieve in your community. In this section, you are expected to present specific and concrete objectives which will be visible following the implementation of your Project. They should be short-term to medium-term, and as concrete as possible. They should be realistic taking into account the number of young people you are involving, the context in which you are working and the capacities you have to obtain these objectives. We suggest to use the S.M.A.R.T. technique for setting goals. SMART goal should be: Specific, Measurable, Attainable, Relevant and Timely. Also, your project goals i.e. expected objectives should be in line with the objectives of this Call for Proposals, as stated in the Guidelines for Applicants. Max. ½ page

	















3.3. What are the expected results of this Project? Please explain in detail the results you plan to achieve through this Project. Describe how the Activities will lead to these specific results. Max. 1 page

	

















3.4. Which activities do you plan to undertake? Please explain in detail the activities which you plan to undertake. Explain on which level (local, regional, national) you plan to implement each of the groups of activities etc. Max. 4 pages

Planned activities represent concrete actions which need to be undertaken in order to achieve the expected results of the Project. 
List the activities and describe clearly each of them. Planned project activities are all those concrete actions, measures that need to be implemented or provided in order to achieve the expected results of the project. Project activities should:
· be grouped according to the corresponding results;
· correspond to the given project (realistically consider the possibilities of realization of activities);
· directly contribute to the expected results; 
· defined as processes, e.g. preparing, developing, adapting, implementing, conducting etc. 

	Activity
	Activity description



When describing the activity, please list its aim, the planned place of implementation, who are the expected participants and number of participants.
	Relevant supporting documents/ Means of verification 

Please list potential supporting documents i.e. evidence which would confirm that the activities took place (participants’ lists, photos, and conference agenda, meeting minutes etc.). or list other relevant documents which will be created (comments to public documents, analysis or reports, promotional material etc).

	Activity 1.
	
	

	Activity 2.
	
	

	Activity 3. 
	
	

	Activity 4. 
	
	



Please add additional rows if necessary.


3.5. Who will have the most benefit from your Project? Which are the main target groups of this Project? Please explain in detail, using both quantitative and qualitative data to disaggregate and present the main target groups and how will the expected results impact them. Please describe briefly how and in which activities these persons will be involved, and whether you plan to involve young people from rural areas. Also, list the final beneficiaries of this Project and the benefits from the Project towards them. Approximately, how many persons will benefit (in)directly from or will be target of the activities organised by the project? Max. 1 page

	














3.6. How do you plan to promote and present the successes of this Project? Please explain how will you communicate the Project activities and results: Which channels will you use? How will you outreach to potential young beneficiaries? Max. ½ page

	














3.8. How does this Project align with your organisations interest and how do you see it advancing further your strategic plan(s)? Max. ½ page

	










3.8. Previous experience in similar actions. Please describe the 3 most relevant projects/activities or initiatives which were related to youth employment and entrepreneurship. For all three projects, please describe the objective of the Action, the results you achieved, the main thematic area of the Project, and the main target groups. MAX 1 page per project /activity

	Title of the project:
	

	Implementation period
	

	Objective and main results
	

	Main target groups
	

	Total budget of the program or project
	

	Donor(s)
	



	Title of the project:
	

	Implementation period
	

	Objective and main results
	

	Main target groups
	

	Total budget of the program or project
	

	Donor(s)
	




	Title of the project:
	

	Implementation period
	

	Objective and main results
	

	Main target groups
	

	Total budget of the program or project
	

	Donor(s)
	



3.9. Implementation Plan and timeframes for specific activities
	IMPLEMENTATION PLAN AND TIME FRAME

	Months of project implementation
	Please put “X” in the column in which you plan the implementation of the sub-activity

	
	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	
	Implementation partner 

	ACTIVITY 1:
	

	Sub-activity 1.1.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub-activity 1.2. 
	
	
	
	
	
	
	
	
	
	
	
	
	

	ACTIVITY 2:  
	

	Sub-activity 1.2. 
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub-activity 1.2. 
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sub-activity 1.2. 
	
	
	
	
	
	
	
	
	
	
	
	
	


Please add additional rows if necessary.










	CHECKLIST FOR THE APPLICATION FORM
	

	BEFORE SENDING YOUR PROPOSAL, PLEASE CHECK THAT EACH OF THE FOLLOWING CRITERIA HAVE BEEN MET IN FULL AND TICK THEM OFF
	Tick the items off below

	Title of the proposal: <indicate the title>
	Yes
	No

	ADMINISTRATIVE 

	The correct grant application form has been used.
	
	

	The Confirmation of Registration by the Applicant and partners have been scanned before uploading.
	
	

	The proposal is typed in English or one of the eligible languages of the Call.
	
	

	The summary of the project has been written in English.
	
	

	The budget is enclosed, presented in the requested format, and stated in €.
	
	

	ELIGIBILITY

	The action will be implemented in eligible countries (WB) and Turkey.
	
	

	The duration of the project doesn’t exceed 10 months.
	
	

	The requested BUDGET is between 10.000 € and 20.000 €
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